Parish Clerk and Responsible Financial Officer 
 
Applications are invited for the post of Parish Clerk and Responsible Financial Officer for Ravensden Parish Council.    
A sound knowledge of local government law and procedures is essential, and the successful candidate will be expected to have the Certificate in Local Council Administration (CiLCA). 
The post is for 4 hours a week (inclusive of evening meetings) with salary dependent on qualifications and experience.  The current hourly rate is between £12.89 and £13.68. There is also a ‘working from home’ allowance which has just been increased to £26 a month
Applicants will be required to be flexible to meet the operational requirements of the council’s work. 
The Parish Council has seven elected Councillors and five formal meetings take place throughout the year at Ravensden Village Hall starting at 7.30 p.m. 
The post will be subject to the successful completion of a six-month trial period.  
For an informal chat about this role, job description and further details, please contact the Cllr Jane Ferguson, Vice Chair of of Ravensden Parish Council on 01234 771971
Applications forms can be sent for from Jane Ferguson and returned to her  by 31st July 2020 at jane.ferguson@willowmead.org
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